
Data Mapping
A quick guide



The goal is to create a data map which highlights how many 
students per school year group have met the consortia targets for 

outreach





On a separate sheet, enter the student data required for 
making the map



On another add the data from the activities, categorised into target categories 
(here using OfS core activities). In the data column it should always say “1” to 

allow for it to collated correctly



Build this in another sheet. In each category use Vlookups to pull across the information in the data column.  In the 
final column us a SUM formula to add up the totals.

When the information is pulled across it will still be in formulas rather than values. To change this copy and ‘paste 
values’ over the top (you can do this by highlighting and right clicking). 

Once that is done, highlight the data and use find and replace to remove all ‘#N/A’ to allow SUM to calculate which 
students have met target



The student data sheet will pull across the 
information about how many engagements 

each student has had.  Using the filters, 
categorise between met targets and partial 

targets



The map on the front cover will populate with the information needed



When you are pulling together the map and editing the data so it suit your consortia, if you have any 
question please don’t hesitate to email me. Happy to help in any way I can.

Furthermore, if you were not able to attend the session, but would like a copy of the tool sent across I 
can email it on request

Michael.maher@Northampton.ac.uk


